CHECK LIST TO DISCONTINUE A LOCAL/REGIONAL EXPERIMENTAL PRODUCT/SERVICE
1. OBTAIN APPROVAL FROM THE APPROPRIATE APPROVING OFFICIAL
□ Local or Regional Product: Regional Director (or Designated Back-up) (approval memo)
□ Multi-Regional Product: Regional Director (or Designated Back-up) from each region (approval memo)
2. FORWARD THE FOLLOWING TO nwsproducts@noaa.gov:

□ SIGNED APPROVAL MEMO

 □ APPENDIX F (USER SURVEY RESULTS)
□ DRAFT PNS (per NWSI-10-102 partners/users must be provided 30 days notification prior to discontinuing an experimental product/service via a public information statement (PNS)
3.  COORDINATE WITH THE RESPONSIBLE OFFICE(S) TO ISSUE THE PNS. ENSURE THAT THE DATE TO DISCONTINUE THE PRODUCT/SERVICE IS AT LEAST 30 DAYS FROM THE DATE THE PNS IS DISSEMINATED.  PLACE NOTIFICATION ON THE WEB PAGE, IF APPLICABLE.
 4.  ON THE DATE THAT THE PRODUCT/SERVICE IS TO BE DISCONTINUED, NWSPRODUCTS WILL REMOVE THE PRODUCT/SERVICE FROM THE NATIONAL CATALOG OF NEW AND ENHANCED PRODUCTS AND SESRVICES EXPERIMENTAL DATABASE AND WILL NOTIFY YOU VIA EMAIL.

 ⁯ENSURE THAT DISSEMINATION OF the PRODUCT/SERVICE CEASES ON THE DATE THAT THE PRODUCT/SERVICE IS TO BE DISCONTINUED.

⁯REMOVE PRODUCT/SERVICE WEB SITE (IF APPLICABLE).
