CHECKLIST TO TRANSITION A LOCAL/REGIONAL EXPERIMENTAL PRODUCT/SERVICE TO OPERATIONAL STATUS
1. OBTAIN APPROVAL FROM APPROPRIATE APPROVING OFFICIAL:
□ Local or Regional Product: Regional Director (or Designated Back-up) (approval memo)
□ Multi-Regional Product: Regional Director (or Designated Back-up) from each region (approval memo)
2. FORWARD THE FOLLOWING TO nwsproducts@noaa.gov:

□ APPROVAL DOCUMENTATION (Signed approval memo or E-MAIL)

□ APPENDIX F (USER SURVEY RESULTS)

□ UPDATED PDD/SDD

· Remove “experimental” 

· Remove “feedback period”

· Ensure that the Point of Contact, all URLs and links are  current

□ INFORMATION TEMPLATE (APPENDIX G FROM NWSI-10-102) if there are any changes to Point of Contact, URL, etc.

□ DRAFT PNS - per NWSI-10-102 partners/users will be provided 30 days notification prior to converting an experimental product/service to operational status via a  Public Information Statement (PNS), Service Change Notice (SCN) or Technical Implementation Notice (TIN).
3. COORDINATE WITH THE RESPONSIBLE OFFICE(S) TO ISSUE A PUBLIC INFORMATION STATEMENT (PNS) (SUCH AS A SERVICE CHANGE NOTICE (SCN) OR TECHNICAL IMPLEMENTATION NOTICE (TIN)). 

□Ensure that the date to transition the product/service is at least 30 days from the date the PNS is disseminated. Please forward a copy of the PNS to NWSProducts when the PNS is disseminated.

□ Place notification on the web page, if applicable.

4. DIRECTIVES REVIEW

□  Coordinate with the appropriate service program manager under the approving Director at Regional Headquarters to ensure that necessary changes are made to an existing directive or that a new directive is added to cover the new/enhanced product or service (per NWSI-10-102).
5.  NWSPRODUCTS WILL TRANSITION THE PRODUCT/SERVICE FROM EXERIMENTAL STATUS TO OFFICIAL STATUS ON THE TRANSITION DATE AND WILL NOTIFY YOU VIA EMAIL.
⁯ ensure that the word “experimental” has been removed from the product/service, the product/service web page and all product/service headers.

6. PLEASE KEEP nwsproducts@noaa.gov  APPRAISED OF ANY CHANGES/UPDATES TO THE PRODUCT/SERVICE.

· If the change(s) are deemed to be SUBSTANTIAL changes as defined in NWSI 10-102 AND NWSPD 1-10, the enhanced product/service will need to go through a new experimental comment period (see checklist to submit a new or enhanced product/service).  
·  If the change(s) are not considered substantial, please update the PDD and forward to nwsproducts@noaa.gov for posting in the catalog database.
