CHECKLIST TO UPDATE OR EXTEND COMMENT PERIOD FOR  A NATIONAL EXPERIMENTAL PRODUCT/SERVICE
1.  REVISE THE PDD/SDD  

· new comment period

· changes to the product/service (if any)

· changes to the scope of the product/service (if any)

· ensure Point of Contact is up to date
· ensure links and URLs on the product web page are current (if applicable)
 2. SUBMIT THE FOLLOWING TO nwsproducts@noaa.gov:

APPROVAL PACKAGE FOR THE OCWWS DIRECTOR:
⁯ NWS CORRESPONDENCE COVER SHEET (PROVIDED HERE)

⁯ APPROVAL MEMO FROM NATIONAL CENTERS DIRECTOR (IF APPLICABLE)


⁯ APPROVAL MEMO (FOR OCWWS DIRECTOR SIGNATURE)

Memo should include the reason (see below) for the extension along with any survey results received so far (Appendix F) and changes to the product/service (if any.)

Reasons for extending comment period:

a. the product was submitted as a local/regional product, but is going to be considered for implementation as a national product

b. the comments have revealed a need to change the product, and a revised product is going to be made available for another comment period

c. in rare cases, if the conditions during the comment period have not produced a sufficient number of representative cases

it is determined that the product is appropriate, but there are currently insufficient resources to transition to operational status or pending issues involving coordination with other agencies or offices that prevent transitioning to operational status.
⁯ APPENDIX F

⁯ UPDATED PDD/SDD

⁯ DRAFT PNSTO ANNOUNCE THE UPDATE/EXTENSION OF THE COMMENT PERIOD. 

Include any changes/enhancements and the dates of the new comment period.
3. NWSPRODUCTS WILL REVIEW/DISTRIBUTE THE APPROVAL PACKAGE AND WILL NOTIFY YOU VIA EMAIL WHEN THE EXTENSION/UPDATE IS APPROVED.
4. WHEN PDD/SDD IS APPROVED, COORDINATE WITH NWS HEADQUARTERS AND THE RESPONSIBLE OFFICE TO ISSUE THE PNS.  PLEASE FORWARD A COPY OF THE PNS TO NWSPRODUCTS WHEN PNS IS DISSEMINATED.
5. NWSPRODUCTS WILL CHANGETHE COMMENT PERIOD IN THE NATIONAL CATALOG OF NEW AND ENHANCED PRODUCTS/SERVICES DATABASE, UPLOAD THE UPDATED PDD/SDD AND NOTIFY YOU VIA EMAIL.
